COIrMACOBAHO YTBEPXJAIO

Ha 3acefaHun CoBeTa YupexaeHus 3aBegytouinin/ «anI:,quCKMVl cag Nel
MpoTokon Ne 2 T m
oT « 21 » 06 2024r. -""Ha
Mpukas 2A06.2024r
MONTOXXEHWE

06 06paboTKe M 3alluTe MepcoHasbHbIX JaHHbIX PaboTHMKOB
MBAOY petckuii cag Nell «Kono6ok» X.CT-CaBUYeHCKUI

1 OBLLHME MONOXEHWA

1.1. HacToswee lNonoxeHue 0 3aLimMTe NepcoHaNbHbIX AaHHbIX PaGOTHUKOB AOLLKO/IbHOIO
o6paszoBaTesibHOro yupexxaeHns MbAOY petckuii cag Nell «Kono6ok» x.CT-CaBYeHCKWiA (fanee
- TonoxeHwue) pa3paboTaHo C LE/bH 3awnTbl MH(OPMaLmM, OTHOCALLENCA K IMYHOCTU U IMYHOW YKU3H
paboTHMKkoB MBOY petckuin cag Nell «Konob6ok» X.CT-CaBUeHCKUA  (fanee YupexzaeHus) un
pa3paboTaHo B COOTBETCTBUM C KOHCTUTYUMel P®, TpyaosbiM Kogekcom PD, defepasibHbIM 3aKOHOM
ot 27.07.06 Ne 152-33 «O nepcoHa/bHbIX AaHHbIX C U3MEHeHUAMU Ha 14 uona 2022r », defepasibHbIM
3aKOHOM 0T 27.07.06 Ne 149-®3 «O6 MHopmaTu3aLmm, NHPOPMALMOHHBLIX TEXHOMOMMAX U O 3aluTe
NHopmaLun ¢ n3MeHeHUaMU Ha 14 niong 2022r», Ykasom MpesngeHTta PP ot 6 mapta 1997 r. No 183
«O6 yTBepXKAeHMM NepeyHst CBefeHNI KOHPUAEHLMAIbHOTO XapakTepa». YCTaBOM Y UHbIMU
HOPMaTMBHbLIMM aKTaMu, [eliCTBYIOLLMMMW Ha Tepputopumn Poccuiickoin depepaumn.

1.2. TonoxkeHne 0 3alumuTe NepCoHaNbHbIX JaHHbIX PAOOTHNKOB YCTaHaB/IMBAET NMOPSAAOK MOMyYeHus,
y4eTta, 06paboTKM, HaKOMIEHUA N XPaHEHUS JOKYMEHTOB, COAEPXKALLMX CBELEHUS, OTHECEHHbIE K
NepCOHaIbHLIM [aHHbIM PabOTHUKOB YUpexaeHns. PaboTHUKaMy cuMTaroTcs nnua, paboraroLlme B
YUPEeXAEeHUW Mo TPYLOBOMY [Or0BOpY.

1.3. Llenbto HacTosLero MonoxeHnsa ABnseTcs UCNOMHeHWe 3akoHo aTelbeTea PO B 06/1aCTW 3amThI
MEPCOHaANbHbIX AaHHbIX.

14. K aktam 0653aTe/IbHbIM K VCMO/IHEHWIO B YUPEXEHUN OTHOCATCA 3aKOHOAATeNsLCTBO PP B cihepe
3almMTbl MHGOPMALMK, a Takke NPUHATLIE HA ero 0OCHOBaHUW /IOKa/lbHble HOPMATMBHBIE aKTbl
yupexaeHus.

15. HacToswee lNonoxeHve 0 3allimTe NepcoHaNbHbIX AaHHbLIX A0IXHO ObITh MOAMNMCAHO 3aBEAYHOLLMM
YUpeXaeHneM, 1 BCce PabOTHUKN LOXKHbI ObITb MUCbMEHHO MO POCMMCH 03HAKOM/IEHBI C HUM.

2. MOHATUE N COCTAB MNMEPCOHAJIbHBIX OAHHBLIX

2.1. Mo nepcoHabHbIMM AaHHLIMW PAOOTHUKOB MOHMMAETCS MH(OPMaLKMs, HeobXxoaumas
paboTogaTento B CBA3M C TPYAOBbIMM OTHOLLEHUAMMN Y KacaroLascs KOHKPETHOro paboTHMKA, a Takke
CBeAeHMs 0 pakTax, CoObITUAX N 06CTOATENLCTBAX XKU3HWN PabOTHUKA, MO3BONAOLLME
NAEHTU(OULMPOBATb €ro IMYHOCTD.

2.2. CocTaB nepcoHa/bHbIX faHHbIX PaboTHUKA:

- aHKeTa;

- aBTobMorpadus;

- 06pa3oBaHue;

- CBeJEHNs O TPYA0BOM U OOLLEM CTaXe;

- CBeJeHNs 0 npeablayLlemM MecTe paboTsl;

- CBE/IEHNS1 O COCTaBe CEMbM;

- NMacrnopTHble [JaHHbIE;



- CBeZleHNs 0 BOMHCKOM YYeTe;

- CBeJeHUs 0 3apaboTHO nnaTte COTPYAHUKA,;

- CBefleHVs 0 COoUMasbHbIX /TbroTax;

- CNeLnanbHOCTb;

- 3aHMMaemast LOMKHOCTb;

- pasmep 3apaboTHON Nnatbl;

- Han4me cyauMocTeir;

- aipec MeCTa XXMTe/bCTBa,;

- lOMaLLHWI TenedoH;

- COAepXaHune TPyA0BOro A0rosopa;

- COflepyKaHue Aeknapaumn, nogaBaeMoii B HI0rOBYH MHCMEKLMIO;

- NOL/MHHWUKA 1 KOMUW NPUKA30B M0 SIMYHOMY COCTaBY;

- INYHbIE fena VU TPYLO0BbIE KHUWXKKW COTPYAHWKOB;

- OCHOBaHMA K npuKaszam Mo IM4YHOMY COCTaBy;

- [lena, cojepkallime Matepuasibl Mo NOBbLILLEHNIO KBIU(MKALMU 1 NEPENOLIOTOBKE COTPYAHUKOB, WX
arTecTaumn, cnyXebHbIM pacc/efoBaHVAaM;

- KOMWK OTYETOB, HarpaBnseMble B OpraHbl CTaTUCTUKM,

- KOMun JOKYMeHTOB 06 06pa3oBaHuu;

- pe3ynbTaTbl MeAVULMHCKOr0 06C1ef0BaHNs Ha NPeaMET roAHOCTW K OCYLLECTB/IEHWIO TPYAOBbIX
06a3aHHOCTE;

- (hoTorpatun 1 NHble CBELEHNS, OTHOCALLMECS K NEPCOHA/IbHBIM AaHHbIM PaboTHUKA,;

- PeKOMeHAaL MK, XapaKTepucTMKN U T.N.

2.3. YKazaHHble B M1.2.2, CBeJeHUs ABMAIOTCA KOH(MAEHUMIbHLIMU U HE NOAJIeXaT pasrialleHnio nHade
KaK Nno OCHOBaHUAM, MpesyCMOTPEHHbIM 3aKOHOAATENbCTBOM P®. PeXkiM 3alluTbl NepcoHaNbHbIX
[AaHHbIX MOXET ObITb CHAT MO UCTEYEHUW 75 NeT, eCn BOMbLUNIA CPOK HE NPeayCMOTPeH
3aKOHOAATe/IbCTBOM WM COrNalleHneM ¢ paboTHUKOM.

3. OBASAHHOCTU PABOTOOATE/A

3.1. B uensx mucnonHeHus TpeboBaHUiA 3akoHogaTeNbCTBa PP npn 06paboTke NepcoHasIbHbIX JaHHbIX,
BCe PabOTHUKM YUpeXaeHUs AO/MKHbI UCMONHATL YCTAHOB/IEHHbIN NOPAJOK paboTbl:

3.1.1. PaboTa ¢ nepcoHanbHbIMU AaHHLIMW PabOTHMKOB A0/MKHA He HapyLlaTb TPE6OBaHWIA
3aKoHofaTesbCTBa PP 1 NOKa/IbHbIX HOPMATUBHBIX aKTOB OpraHv3aumnu, 1 omkHa ObiTb
HenoCcpeLCTBEHHO CBsi3aHa C OCYLLECTB/IEHMEM UMW CBOMX TPYZOBbLIX (DYHKLMIA.

3.1.2. Tpw cbope 1 06paboTKe NepCoHasIbHbIX JaHHbIX paboTHMKA paboToAaTesb LO/MKeH
pyKoBoAcTBOBaTbCA KoHCTUTYLMen PP, TpyaoBbiM KOLEKCOM PD 1 MHbIMU (eaepasibHbIMM 3aKOHaMW.
3.1.3. NepcoHanbHble AaHHbIE PAOOTHUKOB AOMXKHbI ObITh MOMYYEHbI TOMLKO HEMOCPEACTBEHHO Y HETO.
Ecnu gns 06paboTKM ero faHHbIX WK UX NONyYeHUs MPUBNEKAETCA TPETbU iNLa, TO PabOTHUK LO/MKEH
[aTb MpeABapuTeNIbHOE MUCbMEHHOE corsiacue Ha 310. OfHOBPEMEHHO pPabOTHUK JO/MKeH ObiTb
YBELOM/IEH 0 Liefiax coopa MHAOPMaLMKN, UCTOUYHUKAX ee NOMYYEHNs, a TakKe O MOC/eACTBMAX OTKasa OT
npesocTaB/eHMs MUCbMEHHOIO COrnacua Ha coop MHGopMaLmu..

3.1.4. MepcoHanbHble AaHHble PabOTHUKA O €r0 MOIUTUYECKNX, PEIMINO3HBIX U UHBIX YOEXAEHMSIX,
YACTHOW XXM3HW, a TakKe UIEHCTBe B OOLLECTBEHHbIX M MPOKCOIO3HbIX OPraHM3aLusax He nogiexar
cbopy yupexxaeHnem, ecnv MHOe He NpeayCMOTPEHO 3aKOHOLATE/IbCTBOM.

3.1.5. 3awyTa nepcoHasibHbIX AaHHbIX Pab0THUKA AO/MKHA 06ecneymBaTbCsa MOMHOCTLIO 3a CHeT
pabotogartens.

3.1.6. YupexgeHne 0653aH0 Mpu npueme Ha paboTy, a TaKxe npu No6bIX M3MEHEHUAX Npasun paboTsbl C
NePCOHa/IbHbIMU AaHHLIMU MUCbMEHHO 3HAKOMMUTb C HUMM BCEX PABGOTHMKOB YUPEXEeHUS.

3.1.7. YupexzeHune He VIMeET NnpaBo MPUHYXXAaTb PabOTHMKOB K OTKa3y OT CBOMX Mpas Ha 3aluTy
MePCOHaNbHbIX AaHHbIX.

4. OBASAHHOCTU PABOTHNKA

PaboTHMK 00513aH:

4.1. Mepepatb paboTofaTento BCe NepPCOHa/IbHbIE AaHHbIE, YKa3aHHble B COOTBETCTBYHOLLMUX AOKYMEHTaX.
4.2. B yCTaHOBNEHHbIV MpaBuiamm CPoK coobLlaTb paboTogaTtento 06 U3MeHe CBOMX MePCOHaIbHbIX
[aHHbIX.



5. MPABA PABOTHUKA

PaboTHMK MMeeT npaso:

5.1. Ha npocmoTp nepcoHanbHOW UHopMaLUun, UMEROLLIECS K paboToaaTento.

5.2. Ha cB060HbIV 6eCnnaTHbIN U HEOrpaHUYEHHbIV JOCTYN K CBOMM MEPCOHaNbHLIM AaHHbIM, B TOM
yunc/ie NPaBo Ha Nony4YeHne NOATBEPXKAAIOLLMX AOKYMEHTOB B BUAE CNPaBOK, KOMUIA WU B BULE UHOTO
ApYyroro ohmumasbHOro JOKYMeHTA.

5.3. Ha goctyn K MeAVLMHCKUM AaHHbIM C NMOMOLLbI MeAULIMHCKOrO CreLuaincTa no CBoeMy BbiGopy.
5.4. Tpe6oBaTb BHECTW U3MEHEHWS WM YAANIUTb NEPCOHAIbHYI0 UH(OPMALIMIO, NOJTYyYEHHYHO
paboTogaTesieM B HapyLLUeHWe HaCTOALLMX MpaBus. 3MeHeHWst BHOCATCS Ha OCHOBaHUM MUCbMEHHOIO
3asB/ieHMs paboTHUKa.

5.5. MoTpebosaTb OT paboTofaTeNs M3BECTUTL BCEX /UL, paHee Moy4mBLUMX MO BUHe paboTosdatens
HEeMnosiHble U HeBEePHbIE NEePCOHaNbHbIE AaHHble O PAGOTHMKE.

5.6. Ob6anosath B CyebHOM MopsaKke /itobble HeNpaBoOMepHbIE AeVCTBMA UK 6e3aelicTBue
paboTogatens npu 06paboTke 1 3alyTe NePCOHaNbHbIX AaHHbIX PAOOTHMKA.

6. CBOP, OBPABOTKA N XPAHEHWE NMEPCOHAJIbHBIX JAHHbIX

6.1. ObpaboTKa NepcoHasIbHbIX faHHbIX PabOTHMKA - 3TO NOMYyYeHWe NHAOPMALMN M3 Pa3/IYHbIX
MCTOYHUKOB, ee XpaHeHue, 06paboTka, a Takxe /1060e Apyroe MUCnonb30BaHue.

6.2. MepcoHasibHblE faHHble NPeAoCTaBIATCA CaMUM PabOTHUKOM MyTeM 3aro/IHEHUS aHKEeTbI
YCTaHOB/IEHHOW (hopMbl. PaboTogatesib 0653aH Mpy X NMONYyYEHUN NPOBEPUTL 3asB/IEHHbIE JaHHbIe
NpeabABIEHHLIM NMOLTBEPXKAAOLLMM AOKYMEHTaM.

6.2.1. AHKeTa COZIEP>KUT BOMPOCHI O MEPCOHAbHBIX AaHHbIX Pab0THMKA.

6.2.2. AHKeTa Jo/KHa 6bITb 3arMo/iHeHa PabOTHUKOM IMYHO. Bce nonst aHKeTbl fOMKHbI BbITh
3aro/iHeHbl, a Mpy OTCYTCTBUM MHE(OPMaLyK B COOTBETCTBYHOLLEN MOMe AO/MKEH CTABUTLCSA MPOYEPK.
CoKpalLLleHVs MpK 3aro/IHEHUM aHKETbI He [ONYCKAIOTCSA, TAKXE KaK U UCMPaBeHns 1 3auepkmsaHuns. B
3TOM Cnyyae paboTHUK 0653aH 3arnofHUTb aHKETY 3aHOBO.

6.2.3. AHKeTa pabOTHUKa XPaHWUTCA B JIMUHOM [iefie Y OTBETCTBEHHOrO inLia paboTogarens BMeCTe ¢
NpeAocTas/ieHHbIMU JOKYMEHTaMu.

6.2.4. JInuHoe feno paboTHUKa OhopMaseTCa Nocne BCTYNeHUs TPYL40BOro 40rosopa B cuiy.

6.2.5. JInyHoe [eNo XpaHWUTCS B Nankax «eno» YCTaHOB/IEHHOro 06pasua, Ha KOTOPOii yKa3blBatoTCs
Homep aena n ®.1.0. paboTHMKa.

6.2.6. Bce OKYMEHTbI IMYHOTO Aefia XPaHATCA CTPOro B XPOHOMOMMYECKOM NOpPsAAKe, C NpPOCTaB/ieHNeM
[aTbl UX MONYyYeHns, a TaKkKe HyMepaumu.

6.2.7. JInyHoe feno nocne npexpaiieHns TPY40BOro 40rosopa ¢ COTPYAHMKOM MepefaeTca B apxus, U
XPaHUTCA YCTaHOB/IEHHbIE 3aKOHOAATE/IbCTBOM CPOKM.

7. MEPEOJAYA MEPCOHAJIbHBIX JAHHBLIX

7.1. MNpwn oCyLWEeCTBEHNN Mepefayn NepcoHasbHbIX JaHHbIX PAGOTHMKOB TPETLMM NKLaM paboTodaTe b
0053aH:

- He co06LLaTh NePCOHabHbIE fAaHHble 6€3 MOMYUYEHHOr0 NUCbMEHHOIO COornacus paboTHUKa, KpoMme
CNyyaeB, Korfa Takue 0653aHHOCTY YCTaHOB/IEHbI 3aKOHOAATE/IbCTBOM;

- He nepefiaBaTb NEPCOHa/bHbIE AaHHblE PABOTHMKA AN UCMO/b30BaHNSA B KOMMEPYECKMX LIENsX;

- Tpe6oBaTb OT TPETLUX UL, COBMOAEHNS NPaBUA PaboTbl C NEPCOHATbHBIMM AaHHBIMU, & TaKXKe
NpeaocTaBNeHNs NCbMEHHOMO MOATBEPXKAEHNSA MUCMNOMb30BaHNS NEPCOHa/IbHBLIX AaHHbIX B MOPSAKE,
NPeayCMOTPEHHBIX HACTOSILLYIM NOMOXKEHWEM O 3aLuUTe NEPCOHaNTbHBIX AaHHbIX;

- AaBaTb AOCTYN K NepCOHa/bHbIM AaHHbLIM TO/IbKO NLAM, UMEIOLMM COOTBETCTBYHOLLMIA JOMYCK U
MCMONb3YHOLMX UX TOMBKO AN1S BbINOSHEHNS! KOHKPETHbLIX MOHOMOUMIA;

- He UCTpe6oBaTb MHHOPMALMIO O COCTOSIHUM 3[0P0BbA PabOTHMKA, 3a UCK/HOYEHNEM AaHHbIX, KOTOpble
MOTYT MOBMMSATb Ha UCMO/IHEHUE PaBOTHUKOM CBOMX TPYAOBbIX 0653aHHOCTENA.

8. AOCTYM K NEPCOHAJIbHBIM JAHHBIM COTPY AHUKA

8.1. BHyTpeHHWi1 focTyn (MCNoMb30BaHKe MH(OpMaLmn paboTHUKaMUN YUPEXAEHNS).
MpaBo A0CTyNa K NepcoHa/IbHbIM JaHHbIM PaboTHVKA UMEOT:

- 3aBeflyIOLLNIA YUpeXAEeHNS;

- byxrantep;

- caM paboTHUK.



8.2. BHewwHWiA gocTyn (rocyfapCTBeHHbIE CTPYKTYpbI).

MepcoHa/bHbIE faHHbIe PA6OTHNKOB MOTYT MPeAoCTaBATLCA TObKO MO 3anpoCy KOMMETEHTHbIX
OpraHoB, MMEILLMX COOTBETCTBYHOLLVE MOSTHOMOYUS:

- (peflepasibHas Hasoroeas Cnyxoa;

- MPaBOOXPaHUTE/IbHbIE OpraHbl;

- OpraHbl CTaTUCTUKY;

- 61OPO KPeaUTHbIX UCTOPUIA;

- BOEHKOMaTbI;

- OpraHbl COLMa/IbHOro CTPaxoBaHus;

- NEHCWNOHHbIE (POHADI;

- noApasfefieHns MyHULMNasbHbIX OPraHoB Yrpas/ieHus.

8.3. ipyrue opraHusauuy (TpeTbM nua).

CBefeHVs 0 paboTHMKeE (B TOM YmC/e YBOJIEHHOM U3 JaHHbIX apXu1Ba) NpeoCcTaBNAKOTCA TPETbUM MLaM
Ha OCHOBAHMW MCbMEHHOTO 3adB/IEHNA CaMOro paboTHMKA.

8.4. POACTBEHHMKMN 1 YNiEHbI CEMENA.

MepcoHa/bHble AaHHbIe PabOTHMKA MPefOCTaBNATCA POACTBEHHKAM WM YNIeHaM ero CeMbW TOMBKO C
MUCbMEHHOTO pa3peLLeHns paboTHUKa.

9. SALLUIMTA NEPCOHAJIbHBIX OAHHBLIX PABOTHNKOB

9.1. B pamKax peanumsaumun nyHKTOB HACTOALLEro MonoxkeHUa 0 3alnTe NepcoHasIbHbIX AaHHbIX
pabOTHVKOB, 3aBeflytOLLMIA HECET OTBETCTBEHHOCTb 3a CO6/II0feHNe MopsLKa padoTbl C NepCOHaIbHbIMM
JaHHbIMM pabOTHUKOB, 3a 06ecneveHne KOHPUAEHUMATbHOCTU MONYYEHHbIX JaHHbIX, a Takke
opraHu3saLuo paboTbl C HAMM.

9.2. MocTynatoLme 3anpocbl OT TPETbUX /AL, Ha NPeAOCTaB/eHNE NEPCOHAIbLHON MH(opMaLMn o
pabOTHUKE LOMKHbI BU3MPOBATLCA FOPUANYECKON CNY>XKO0I C pe3ostoLmeli 0 BO3MOXHOCTY OTBeTa U
NOSIHOTE NPeAoCTaBNAeMON NH(OpMaLN.

9.3. Mepesaya MH(opMaLM NPOUCXOANUT TOSTbKO B MUCbMEHHOM BUAe. 3anpoc AO/MKeH ObITh CAefaH B
NMUCbMEHHOM BUJE C YKa3aHVWeM BCeX PEKBM3UTOB /iMUa, 3anpalliuBatollero nHpopmaumio. OTBeT LO/MKeH
ObITb CAenaH Ha OMPMEHHOM GflaHKe KOMMaHMKU W OTMpaBieH NM60 KypbepcKoi Cy>60ii, nnbo
3aKa3HbIM NUCLMOM.

9.4. Bce nonyyeHHble NepcoHasibHble faHHbIe JO/MKHbI XPaHWUTLCH B MECTE, UCKIoYatoLLeM
HeCaHKLMOHMPOBaHHbIX JOCTYN TPETbUX ML,

9.5. DMeKTPOHHbIE HOCUTENW MH(OPMaLMK, SO/MKHbI ObITh 3aLLMLLEHbI KPUTOrparyecKuMmn cpescrtsaMm
3aLMTBl MHopMaLWN..

10. OTBETCTBEHHOCTb 3A PA3IM/TALLEHVNE NH®OPMALIMWN, CBA3SAHHOI C
MEPCOHAJIbHbIMW AAHHBIM PABOTHVKA

10.1. /lnua, NpU3HaHHbIE BUHOBHBLIMW B HapyLUEHUN NOMIOXEHWI HacTosALLero MonoxeHus o 3awyTe
NepCOHa/bHbIX AaHHbIX PabOTHUKOM MPUBNEKAIOTCA K AUCLUNAVHAPHON, aAMUHUCTPATUBHGIA,
rpaX4aHCKO-NpaBoBOi 1 Yro/loBHOM OTBETCTBEHHOCTU, B NOPALKe NPeLyCMOTPEHHOM
3aKoHOLaTeNlbCTBOM PP 1 NOKa/IbHbIMU HOPMATMBHBLIMU aKTamu.



